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摘  要
    据外语专业教学测试专家委员讨论，通过英语专业四级考试（TEM4）题型调整方案，并决定从2016年起对TEM4考试的试卷结构和测试题型作局部调整。英语专业四级考试在英语专业本科第四学期举行，每年一次，考试对象为高校英语专业二年级学生。专四考试属于尺度参照性考试，旨在全面考核完成英语专业两年学习的学生是否达到英语专业教学大纲所规定的综合语言技能和交际技能的要求.改革后，专业四级听力理解部分题量和难度都有所增加，分值占总分的30%。听力理解考核的形式有听写，听力讲座和听力对话三个部分。这种形式的听力测试是对大学生英语综合素质的考核。

口译笔记法作为一种新的学习方式，应用于听力学习中，以提高英语专业学生的听力理解能力。通过对英语专业四级考试听力部分的特点分析来探讨如何运用口译笔记法提高学生的解题能力。学生考试时高度紧张，所以考试的时候尽管能听懂讲座的内容，但就不知该如何记或从何下手，更不知该如何抓重点、记要点和关键词等。结果记了很多无关紧要的词句，在填空的时候不知所措，这就非常可惜了。在历年的专四考试中，听力获得高分者寥寥无几。

 而就专四考试听力部分的每个小项而言，与往年英语专业四级考试相比，讲座部分是新题型，也是考生普遍感到很头疼的一个项目。在使用笔记法的过程中，学生通过关注文章的中心意思，提取关键信息，并按逻辑化和精简的方式将其记录下来，真正实现口译笔记法的作用，为听力理解服务。需要注意的是，在笔记法训练初期，应该使用语速较慢的音频，让学生习惯仅从听力中获取信息，并适当使用一些文字资料，让学生对照着将其中的重要信息用符号、缩写等手法代替，提高熟练程度。通过一段时间训练后，可以适当加快音频速度，训练学生在无法将所有信息一一记下的情况下，着意区分主次信息，努力抓取关键点，尽可能把握重要信息，忽略次要信息，并配合笔记法的运用，用某些特殊符号标识、固有缩写或者借用等技巧，将必要的内容写出来，形成视觉化提示。学生在平时练习中，应该把握文章的关键信息，并注意逻辑关系和关联词的记录，以及总结积累笔记符号或者缩写符号。在学习中不断总结经验，研究口译笔记法在专业四级考试中的技巧和具体运用，在专业四级听力考试中引入口译笔记法让英语学生学顺利通过专业四级考试并获得优异成绩。
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Abstract

    According to the Foreign Language Teaching Test expert committee, through the Test for English Majioers band 4 (TEM-4) topic adjustment scheme, and they decided to make TEM-4 examination papers structure and test questions  adjustment since 2016. TEM-4 examination held in English major undergraduate course in the fourth semester, once a year, the test object is sophomore English major education in colleges and universities. TEM-4 examination belongs to the scale refer to the comprehensive assessment of completed two years of English major students learn professional teaching outline of integrated language skills and communication skills. After the reform, TEM-4 examination listening comprehension part of the topic quantity and difficulty increased, accounting for 30% of the total score. Assessment of listening comprehension in the form of a dictation, listening the lecture and listening dialogue three parts. This form of the hearing test is the investigation of students' listening comprehensive quality, comprehensive investigation of the students' listening quality; But the students ability of this part is generally weak, the score is not high.
    Interpreting note-taking method as a new approach to learning, used in the listening learning, in order to improve the English major students' listening comprehension ability. Through the analysis of the characteristics of listening comprehension in the TEM-4 examination to discuss how to improve the students' problem solving ability by applying the method of interpreting notes. Though students can understand the content of the lecture, but they don't know how or where to begin, more do not know how to grasp key, key points and key words, etc. Results to remember a lot of irrelevant words, fill in the blanks in the overwhelmed, it's very bad. In the calendar year of TEM-4 examination, few people got high marks in this part.And in terms of TEM-4 listening comprehension in the test of each item, compared with the usual English specialized four levels of tests, the lecture part is a new topic, it is also a project for students generally feel very difficult.
    In the process of using interpretation note-taking, students by focusing on the central meaning of the article, extract the key information, and according to the logical and concise way to record it, achieve the effect of method of interpreting notes, service for listening comprehension. It is important to note that at the beginning of the training notes method, students should use audio with a slower speed, make student”habit obtain information only from the listening, and appropriate use of some written materials, lets the student control one of the important information substitute symbols and abbreviations, improve proficiency. Through a period of time after the training, students can speed up the audio appropriately, training the students one by one in all the information and write down, hard to distinguish between primary and secondary information, trying to grab the key words, as far as possible to grasp the important information, ignore the secondary information, and together with the notes method is applied, with some special symbols identity, inherent abbreviations or borrow techniques, such as the necessary content, form the visual hints. In the course of practice, students should grasp the key information of the article, and pay attention to the logical relationship and the correlative records, as well as the accumulation of notes symbol or abbreviated symbol. In learning, constantly sum up experience in the research method of interpreting notes in professional skills and the concrete application of four levels of tests, the professional interpretation note-taking method introduced in interpreting note that students learn through specialized skills to obtained the excellent result.
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1.Introduction

   In recent years, TEM-4 exam and other different levels in the English exam have dictation questions. The dictation here refers to the compound dictation, students must according to the content and requirements of hearing the appropriate response. Students in dictation, hearing is just a series of continuous, with the voice of the information, like a chain of moments of telegraph code, the listener to decipher the password, use of existing knowledge and experience of the mind. If students do not have the necessary knowledge and experience, the sound is meaningless, it would immediately disappear from the brain. If the listener can identify the sound symbols, they would have to be in a meaningful content in the brain's short-term memory system. When they must write , but also have to master the language knowledge, give the information decoding, making it the others can understand the language. However, students can't be done is not like a tape recorder, and playback of the original signal of the input, but to experience a reflects their level of language is very complicated psychological process. In fact, dictation also like do translation, from hearing writing is a process of re-creation. The students according to the context to identify and speculated that the word, just reflects his level, the integrated use of language is an important skill. A language Testing expert a. Harrison in its A Language Testing faced in also pointed out: "reflects the language used in the process of communication when the dictation of what's going on, it also covers A variety of language skills". Visible, the test means a dictation deeply domestic and foreign language testing industry recognition and attention.

   Notes method is a basic skills of interpreting course for English majors, the characteristics of interpretation note-taking method and function to improve listening comprehension, especially for English majors listening has a very significant supporting role. In this paper, combined with the characteristics of interpretation note-taking method and the present situation of TEM-4 listening, we tries to explore auxiliary listening learning model based on interpretation note-taking method applied in the English listening test for English majors and the necessity of the importance of the listening skills improve.

   Interpretation note-taking is a very immediate translation practice. The scene of TEM-4 listening part is very difficult for students, so students often cannot successfully complete the task of listening part only by memory. They have to rely on the help of taking some notes. Therefore, note-taking is of essential importance in TEM-4 listening part and it is very important in mini-lecture listening practice. This paper mainly make a brief summary of some kinds of note-taking symbols commonly used and illustrates each one by one. Besides, this paper puts forward practical training methods of note-taking in TEM-4 listening part.

1.1The general introduction of Interpretation note-taking
1.1.1The background and development of Interpretation note-taking
   Interpretation is a kind of impromptu transcoding activities, language symbols can be summarized: the primitive input to decode, memory to coding, the target language output. Interpreting quality depends on the comprehensive qualities of an interpreter and their mastery of the above several parts.

   In the 1960s, interpreting studies focus on interpretation of the information processing and interpreting cognitive psychology research, the most typical is the period Seleskovitch mode type. And in the 1980s, neuropsychological research, the cognitive processing model of interpreting research paradigm and IT, etc., they are also pay attention to the information processing in the process of interpreting. In the 1990s, interpreting the target text output paradigm, focuses on interpreting quality standards and the target language discourse function problem, its representative is Gile pattern. Nowadays, the school and its theory is still affects the study of contemporary international and domestic interpretation in different ways. Xiamen university is the first domestic interpretation teaching and research team of the school, "Xiamen university model" pay attention to the combination of theory and practice. Then, Wuhan university advocates the "notes". Sun yat-sen university, Zhejiang university, Shanghai international studies university, Beijing foreign studies university, respectively, in combination with their respective characteristics of students made the training mode suited to the characteristics of the students.

  Individual characteristics, the symbols and the use of the acronym as one of the learning content; In learning and training, encourage students to development suited to their own symbols in exploration can effectively improve the efficiency and quality of interpretation system of symbols and notes strategy.
2.Literature Review
  Interpretation note-taking is a process that happens simultaneously with the process of listening. Notetaker need to take down some in the own ways according to what they have heard for further reference. Interpretation note-taking gives the leaner the opportunity to reorganize, further develop and incorporate personal interpretations of new material into one's cognitive structure. With years of its theory being put forward and practical application, it gives many educators instruction to improve college students' listening comprehension ability. It is due to researchers' continuous efforts and exploration.
  Di Vesta and Gray (1972) first study functions of interpretation note-taking in the process of listening. They put forward that there are two functions, encoding and external storage. The encoding function refers to the process of note-taking. On the basis of the encoding function hypothesis, note-taking favors information processing. The favorable effect of the encoding function is shown by comparing the performance of students who listen to an essay and take notes with the performance of those who listen but are not permitted to take notes. The external repository of information that allows late reviewing and reference. The external storage function hypothesis states that reviewing the notes taken facilities information retrieval .The favorable effect of the external storage function is shown by comparing the performance of students who take and review their notes with the performance of those who take notes but are not permitted to review them. For this reason ,note-taking can be divided into two independents phrase: encoding and reviewing .The act of taking notes reflects the second phase is function of note-taking ,but thief unction is reflected unless the second phase is activated.
   Kiewra(1989)compared the performance of note-takers who had access to their notes before taking a recognition or recall test of passage information, and not-Trekkers who did not review their notes. Listeners who reviewed their notes performed higher on post-passage achievements tests than did those who did not review their notes, hence proving that the external storage function of note-taking is facilitating to listening comprehension.
   This paper first to correct interpreting a beginner's misunderstanding of listening is listening. According to cognitive psychology, the cognitive process of interpreting listening can be divided into sound perception, speech separation, sense group division and key information identification and concentration, interpretation, summary, logical reconstruction. (Lu Xinzhao, 2012) the famous linguist Roman Jacob once pointed out that language does not provide the full significance, it cannot provide communication exchange income, there is a considerable part from the context. (Terence Hawkes, 1987) Professor Guo Qingguang had a so-called context from the perspective of communication under such a definition, it refers to the dissemination of specific behavior directly or indirectly affect the external things, general conditions or factors (Guo Qingguang, 2011).

2.1The researches about the purpose and the utility of interpretation note-taking

2.1.1The principles of interpretation note-taking 
    Interpreting notes is an effective way to assist human brain memory. Interpretation note-taking as auxiliary can reduce tension and students at the scene of the examination. Psychological pressure, so as to ensure the smooth progress of listening. In addition, logic and clear norm, outstanding point of notes to a large extent can help students more accurately. Grasp the primitive information, language output and organize the target language.

    Interpreting note-taking with concise give priority to, specific principle is as follows: Firstly, the longitudinal principle, namely the interpretation of the note down from the ladder structure is adopted for record format, a group for a line. Interpreting learners at the beginning of the study notes method usually requires notes method of training in A4 size paper. After A4 paper placed horizontally folded twice, the paper is divided into four categories, each column about 7. 5 cm. Notes method learners to focus on the content of listening to records, each row down three to four group, if the space is not enough a newline. Using this kind of vertical ladder structure can better reflect the logical relationship of context, make notes clear. Secondly, the right to the principle of the indentation. In a row to record a meaning group, under the condition of note-taking is to be right to indent principle are used to indicate the two or three lines belong to a group of simplified principle. "Put forward by the famous practical interpretation expert Mr Kevin Lin write much, less words much meaning less, less line, fast writing" is the meaning of principle. At the time of taking notes, it can be appropriately in simple words or Chinese characters, but it should give priority to with symbols, such as expressed in "V", "winning victory, triumph," with a "$" "dollars, money, "rich said, expressed in" O "" development" and so on. Besides, acronyms are also note symbol's first choice, especially in the record name or important organization and convenient logic logical relationship between the reading notes. Of time, such as "US" said "America", "United Nations", "UN" said "AI - IB" said "the Asian infrastructure investment bank". In addition to high frequency of discourse proper nouns or slogan, we can be the first time in its adopt a specific design of symbol, and later use arrow or the "()".
    The record of the process of interpretation note-taking, students ability is divided into two brain ability and notes ability. Long-term memory and short-term memory the memory of the brain, the former belongs to a permanent memory storage sex, while the latter is a kind of operational memory for the time being. In the Interpretation note-taking practice, two kinds of memory work at the same time, including especially the role of short-term memory. Memory contents of the meaning is affected by many people short-term memory is a main factor, but even sense perception of information, the short-term memory capacity is also very limited, Mei Deming once pointed out: "people's short-term memory capacity consists of more than 20 words sentences, or a set of ten Numbers." In TEM-4 exam, a listening for the talking time usually takes 2-3 minutes, or longer, all the information put two or three minutes every word complete preserved it is almost impossible, especially when the information in the digital, place names, such as time, a student's of short-term memory is not enough to cope with the length of the information. Therefore, in principle, when primitive released more than 1 minute, the students must resort to notes, auxiliary brain make up the lack of memory.

2.1.2 The Application Strategy of Interpretation Note-taking

    System of memory training can make the memory ability of students to improve, but the process of Listening, students can't memory alone to deal with the huge amount of information interpretation activities. Students must use notes to complement insufficient memory accuracy and durability to ensure the correctness and completeness of the interpretation, it is an effective means of memory, plays an important role in tips. Notes training method mainly refers to the used some to prompt students to take notes meaning expressed by the speaker's words, to master the ins and outs of the expression of content and context of the logic relationship; It also can use some acronym or symbol, as well as some able to ideographic writing symbol section, to stimulate the memory effect. These acronyms and symbols can be interpreting the accumulation of experts, teachers collect,it can also be based on the above students develop a system suitable for their own use habits for private use. Notes go to conform to the numerous is brief, easy to read and easy to understand, clear and focused. Notes to avoid to "all" for "fine", it will be completely focused on the notes, and neglected the understanding to listen to the analysis of information, it can be sure to follow the "brain memory, and secondly notes" the basic principle, because it rely too much on pen will only cause the opposite results.

    Interpretation note-taking refers to ": through verbal expression, quickly and accurately will hear information from one language into another language, thus achieve the purpose of the transfer and exchange information communicative behavior, is human in cross-cultural, cross national exchanges activities rely on a basic language communication tool." (Mei Deming,2000). Interpreting impromptu is strong, the students must have a very strong memory to complete the translation work smoothly. When continuous said the speaker a few minutes, a special mention larger Numbers, names, or names, students would take a lot of memory burden, easy to cause the missing details, so that the student is hard to complete the task well. Therefore, to use notes to record the original language is very important. In TEM-4 examination scene, to ensure get high grades, the interpreter most will take notes. At the same time, in the process of learning and practicing, to master a set of simple and effective interpretation system has become the reliable guarantee for the TEM-4 examination.

The content of the record and the word should be as far as possible when record. We asked the students, generally recorded words should be not more than five letters, sometimes with some image symbols or pictures to represent a meaning, such as the word "development", can use symbols to represent, including horizontal table"Horizon", woodruff says half of the "sun", namely the symbols represent .The sun is rising, it is the meaning of the word "develop"as [image: image1.jpg]


 . By analogy, "developing" can be recorded as“O”, and less developed for the “O”.For example,2008 TEM-4 listening comprehension 18,the key information is“they are worried about the potential danger if the dam should break”，It can record in note-taking as following: 

Lcl° → [image: image2.jpg]


 cris  / dam 
Among them, ‘[image: image3.jpg]


’ the symbol means the "worried or unhappy," said dangerous records the word "crisis", said one local, namely the locals. So in answer to"What do we learn from the conversation", you should know choose the option C "the local people feel insecure about the dam".
2.1.3 Interpretation note-taking in media environment

    Teachers help students practicing interpretation note-taking by media devices. Teachers through the media monitoring, recording, video broadcasting in the student work area teaching model by visual teaching system, monitor the teacher to the student work area of the image, recording and broadcasting, which is used to support, including: in the process of teaching students to practice, teachers can sampling method students taking notes monitoring process, obtain first-hand feedback information. For example, when the students were generally unable to explain the situation, practice materials too difficult or teachers are not clear, teachers should timely adjust or practice materials added to explain its before. Teachers should be random view as much as possible the students' practice, so as to form a more accurate judgment and timely adjustment of feedback information in support, in order to get better teaching effect in students' practice. In the process, teachers can randomly monitor students taking notes, found the common mistakes of students, and timely explanation and demonstration, in order to make up for the loopholes in the teaching, and students will stifle the possible errors in the habit of the bud. In this application, teachers should according to the combination of universality and particularity the principle for the common problems and typical problems, to intervene through classroom explanation, and for the individual students, teacher can adopt the method after the individual exchange to be corrected. The teacher can in practice to monitor the students' notes, looking for more excellent master students in the class, and by recording the broadcast and playback to the class notes, forming a very good demonstration effect. On this issue, teachers should be fully aware of the students model incentive and reference value, with an open mind to learn The clever students note taking strategy, but also pay attention to teaching benefits teachers as well as students., in the broadcast before the students will seek full broadcast. In the training process, teachers can also monitor, record and summarize the students' notes, collecting and interpreting teaching related statistical data and research data interpretation. A practical discipline, it has much room for improvement in the empirical research, empirical research and first-hand data shortage is a problem that has plagued researchers. Through the method of collecting data and information from the actual teaching, and through the research and teaching of teachers in sorting, certain can play a very positive role in promoting the teaching of interpreting research work

    Teaching notes for visualization equipment and the quality of teachers teaching visualization teaching also put forward higher requirements, teachers should be completed as soon as possible from the "Teacher centered" to "student-centered", under the current conditions, teachers and students are equipped with computer, and also between the computer with the computer connected through LAN. In a few cases, the teacher is also equipped with a projector equipment, can be text data (such as notebook products) projection broadcasting to the students, but such equipment is still unable to meet the requirements of the visual teaching notes, mainly including: teachers cannot monitor the notes of the student work area; teachers show notes the finished product to students through the projector equipment only, not demonstration notes. In view of this, I suggest, can be carried out to improve the existing laboratory equipment for interpretation and speech: The teachers and students of the computer with a camera, the camera should point to the front of the teacher and student table, which notes the work area, should ensure that the camera angles can clearly show the process and the formation of the notes. In the teachers and students in the computer to install a video chat system based on LAN (local area network speed to ensure the video information fluency), by teachers in the visual education practice is initiated when the group chat, teachers can real-time video simple operation the table work area, notes demonstration teaching. Teachers can monitor through simple operation, real-time video recording and broadcasting of any student notes the work area of the monitor the practice process of student assessment, and records, so as to provide help for the teaching and scientific research. However, with hardware is just one kind of security, in the notes demonstration teaching, the most An important factor is the teacher, because the teacher is the main equipment in use and knowledge and skills. Therefore, in order to achieve the visual interpretation of teaching, teachers should make the following preparations: skilled operation of equipment, including for emergency situations (such as fault) processing, ensure the equipment become the auxiliary teaching rather than strengthen skills training and burden. As the theoretical research. In demonstration teaching, the teacher must personally to show students the recording process, interpretation note-taking so that teachers must pay more attention to the cultivation of its excellent service quality, and strive to be the most reasonable, the most advanced skills to the students. For a complete demonstration of sufficient demonstration and training materials. During the presentation, the teacher the selected materials shall include information intensive logic or complex materials, the teachers have the opportunity to show students a variety of note taking strategy. Accordingly, teachers Should prepare a large number of the same type of supplementary materials, focus on training the individual skills complement demonstration is convenient to explain as well as for students. Teachers should have a comprehensive grasp of the classroom for students to practice and control. In the process, teachers should actively monitor and switch, as far as possible to grasp the students' performance, and for the class the overall learning to make accurate judgments, then adjust and reasonable intervention. In addition, teachers' attention to the reasonable allocation of a guarantee to give fair attention for students in addition, according to the special requirements of the individual student's personal communication.

    Through the teaching practice, I believe that the interpretation teaching visual environment is an open visual teaching vivid, individuality, variety, quality can optimize the interpretation teaching, meet the students' desire for knowledge. The application of visualization teaching in modern foreign language teaching is an irresistible trend, which can not only give full play to the subjective the students' initiative, more able to cultivate applied talents for the implementation of the spirit and fluently pass TEM-4 exam.

3 The technique of interpretation note-taking in TEM-4 listening part  

3.1 The methods of interpretation note-taking
   Interpreting note-taking is best to use their most familiar words, target language and a small amount of abbreviations and symbols, rapid and accurate to express connotation of the primitive, and note how many of the content, should by the personal habits and improvisation.
1) the use of the target language
    In the foreign language translation, Chinese speaking foreign languages, foreign language speaking Chinese. The advantage is to make notes, translation has been basically completed, easily expressed.
2) abbreviations
    In addition to use Chinese and foreign language acronym, oneself can also be rational creation. Such as: modernization - is built; The Chinese people - people, etc.
3) sign
    Although symbol is concise, suitable for notes, but when used to be very familiar with the meaning. Symbol is unfavorable use, it should not be made up at will. Such expression easily confused, remember to express language. Commonly used symbols have: % - percentage, u - focus, etc.
    Sign languages, English and Chinese share a set of symbols. Interpreting note symbols usually does not belong to a particular language, in various languages are obvious, that is because they are associated with words of language, but it is associated with the meaning, it can trigger the same association in both languages. Such as “⊙” can be used to represent "meeting" in Chinese, also can be in the corresponding English "meets the meeting, and the session", etc.
    Symbol. Such as "*" can be used to represent the adjective "important", a noun "importance", "stressed" verb.
    A single symbol can also be combined with other symbols, forming a series of combination operator, which greatly improve the efficiency. The word box "口" can be used to represent "country", on the basis of this, it can be combined with other symbols express various meanings. What need reminds is, symbols used shoulds not be too much too miscellaneous, especially it should not be temporary made, otherwise confusing when expressing, or you may not remember the meaning of a symbol and self-defeating. Students should according to individual circumstance, "invention" and fixed some suitable for their habit of symbols, abbreviations and consciously practice, and it will obtain good effect.

3.2 The symbol of interpretation note-taking 

    Firstly ,there are figures symbols."＋" represents "many,lots of,a great deal of,a good many of "；"＋＋（＋２）"means "more, plus,add,moreover,besides"；"＋３ "means"most"；"-"means"little,few,lack,minus,deduct,except,in short of"；"＝ "means"equal to,the same as"；"≠ "means"be different from,disparity"；"≈ "means"approximately,around,about,or so"；"／"means" cross out ,eliminate"；"∑"means"total,the total number,sum,totally"；"～" means"a bout,around,almost,nearly,or so,approximately"；"∵"means"because ,owing to,thanks to,due to"；"∴"means"therefore,consequently,so,hence"

	figures symbols
	represent
	figures symbol
	represent

	＋
	many,lots of,a great deal of,a good many of
	＋＋（＋２）
	more, plus,add,moreover,besides

	＋３
	most
	-
	little,few,lack,minus,deduct,except,in short of

	＝
	equal to,the same as
	≠ 
	be different from,disparity

	≈
	approximately,around,about,or so
	／
	cross out ,eliminate

	∑
	total,the total number,sum,totally
	～
	a bout,around,almost,nearly,or so,approximately

	∵
	because ,owing to,thanks to,due to
	∴
	therefore,consenquently,so,hence


    Secondly is sign symbol."？"means"question,doubt,suspicious,skeptical,ask"；"∶" means"say,speak,tell,declare,announce"；"·"means"viewpoint,idea,point",and the time symbol can use"d",it means"today,nowadays".So the three days may write as"3d"；"！"means"very important,crucial,critical"；"（）"means"including,within,among,inside".

	sign symbols
	represent
	sign symbol
	represent

	？
	question,doubt,suspicious,skeptical,ask
	∶
	say,speak,tell,declare,announce

	·
	viewpoint,idea,point
	d
	today,nowadays

	2d
	Two days
	3d
	three days

	！
	very important,crucial,critical
	（）
	including,within,among,inside


Thirdly is picture symbol."⊙"means"round table".Therefore,the symbol represents"meeting,meet,conference".People always drink a glass of wine to celebrate agreement.So "U"as a glass,it represents"agreement,contract,treaty"；"□ "means"country,state ,nation."；"☆ "means"outstanding,beast,importance".“”= ""Equals, is the same as, is like, consist of, made up of, etc"">""Is greater than, is more than, etc.""<"" Is less than, is fewer than, etc.""◆" means"nation, state, republic, kingdom, federal, union.Eg（for example）、Etc（and so on）、w/o（without）、vS（against）、BL（- able）、G（- ins）、D（- ed）、TN（- tion).

	picture symbols
	represent
	picture symbol
	represent

	⊙
	meeting,meet,conference
	U
	agreement,contract,treaty

	□
	country,state ,nation
	☆
	outstanding,beast,

importance

	=
	consist of, made up of
	>
	Is greater than, is more than

	<
	Is less than, is fewer than
	◆
	nation, state, republic, kingdom, federal, union

	e.g
	for example
	Etc
	and so on

	w/o
	without
	VS
	against

	BL
	- able
	G
	- ins

	D
	- ed
	TN
	- tion


Use only the abbreviations that fit oneself needs and that students will remember easily. A good idea is to introduce only a few abbreviations into your note taking at a time.Symbols helpful in math -- these are commonly used in texts and references.

	Symbols
	Represent
	Symbols
	Represent
	Symbols
	Represent

	S
	sum
	f
	frequency
	cf
	compare

	dept
	department
	pol
	politics
	dem
	democracy

	lib
	liberal
	cap
	capitalist
	pres
	presentation

	subj
	subject
	ind
	individual
	cons
	conservative

	assoc
	associate
	biol
	biology
	info
	information

	ach
	achievement
	chem
	chemistry
	max
	maximum

	conc
	concentration
	min
	minimum
	rep 
	repetition

	ppdppd
	prepared
	prblm
	problem
	estmt
	estimate

	bkgd
	background
	gvt
	government
	am't
	amount

	cont'd
	continued
	gov't 
	government
	educat'l
	educational

	chpts
	chapters
	egs
	examples
	fs
	frequencies

	intros
	introductions
	ckg
	checking
	estg
	establishing

	decrg
	decreasing
	exptg
	experimenting


S = sum,f = frequency.Leave out periods in standard abbreviations.cf = compare,e.g. = example,dept =department.Use only the first syllable of a word.pol = politics,dem = democracy,lib = liberal,cap =capitalist.,Use entire first syllable and only 1st letter of 2nd syllable.pres = presentation,subj = subject,ind = individual,cons = conservative.Eliminate final letters. Use just enough of the word to form a recognizable abbreviation. assoc = associate,biol = biology,info = information,ach = achievement,chem = chemistry,max = maximum，conc = concentration，min = minimum，rep = repetition.Omit vowels, retain only enough consonants to give a recognizable skeleton of the word. ppd = prepared,prblm = problem,estmt = estimate,bkgd = background,gvt = government.Use an apostrophe in place of letters.am't = amount,cont'd = continued,gov't = government,educat'l = educational.Form the plural of a symbol or abbreviated word by adding s.chpts = chapters,egs = examples,fs = frequencies,intros = introductions.Use g to represent ing endings.ckg = checking,estg = establishing,decrg = decreasing,exptg = experimenting.Spell out short words.such as in, at, to, but, for, and key.Abbreviations or symbols for short words will make the notes too dense with shorthand.Leave out unimportant words.Leave out the words .If a term, phrase, or name is written out in full during the lecture, substitute initials whenever the term, phrase, or name is used again. For example, Center for Aerospace Sciences becomes CAS thereafter.Use symbols for commonly recurring connective or transitional words.& = and,w/ = with,w/o = without,\ = therefore,= = is or equal.Use technical symbols where applicable.zb = German, for example,ibid = Latin, the same work,o = degrees,H2O = water.More reference:Use standard maths, accounting, and science symbols. Examples:+ plus,// parallel.Use standard abbreviations and leave out full stops. Examples:eg example.IT dept Information Technology department,UK United Kingdom.Use only the first syllable of a word. Examples:mar marketing,cus customer,cli client.Use the entire first syllable and the first letter of the second syllable. Examples:subj subject,budg budget,ind individual

    To distinguish among various forms of the same word, use the first syllable of the word, an apostrophe, and the ending of the word. Examples:tech'gy technology,gen'ion generalisation,del'y delivery.Use just enough of the beginning of a word to form a recognisable abbreviation. Examples: assoc associated,ach achievement,info information.Omit vowels from the middle of words, retaining only enough consonants to provide a recognisable skeleton of the word. Examples:bkgd background,mvmt movement,prblm problem.Form the plural of a symbol or abbreviated word by adding 's.' Examples:custs customers,fs frequencies,/s ratios,decrg decreasing,ckg checking,estblg establishing.Spell out, rather than abbreviate short words.Examples:in,but,as,key,Leave out unimportant verbs. Examples:is,was,were.Leave out unnecessary articles. Examples:a,an,the.If a term, phrase, or name is initially written out in full during the talk or meeting, initials can be substituted whenever the term, phrase, or name is used again. Example:January Advertising Campaign Budget JACB.Use symbols for common connective or transition words. Examples:@ at,2 to,4 for

& and,w/ with,w/o without,vs against.Create your own set of abbreviations and symbols. You may wish to develop separate sets of symbols and abbreviations for different courses or subjects.Other Symbols and Abbreviations,as a result of / consequences of <--->,resulting in --->,and / also +,equal to / same as =

following ff,most importantly *,less than <,greater than > especially esp/ .

    English acronyms use quite frequency , such as IMP: important, ASAP, as soon as possible.Obviously, if students can master the acronym will helpful for the exam.The acronym method generally in four ways:MKT: market,MGR: manager,MSG: message,STD: standard,RCV: receive.Keep the first few letters.INFO information,INS insurance,EXCH exchange,I owe you IOU,In stead of I/O.Keep the beginning and end of a pronunciation letters:WK week,RM room,PL people.According to pronunciation:R are,THO though,THRU through.

    There are senior interpreting listening English acronyms.
	Symbols
	Represent

	ACC
	Accountant

	ACDG
	According

	ACPT
	Accept

	AD
	Advertisement

	ADS
	Address

	ADV
	Advice

	AMAP
	As much/many as possible

	CERT
	Certificate

	CFM
	Conform

	CNCL
	Cancel

	CMI
	Commission

	CMP
	Complete

	CMPE
	Compete/competitive

	CONC
	Concern/concerning/concerned

	COND
	Condition

	CO.
	Company

	DEPT
	Department

	DISC
	Discount

	DPT
	Departure

	EXCH
	Exchange

	EXPLN
	Explain

	EXT
	Extent

	FLT
	Flight

	FNT
	Final

	FRT
	Freight

	FYR
	For your reference

	GD
	Good

	GUAR
	Guarantee

	H.O.
	Home

	INFO
	Information

	IMPS
	Impossible

	IMP(T)
	Important

	INCD
	Include

	INDIV
	Individual

	INS
	Insurance

	INTST
	Interested

	I/O
	In stead of

	IOU
	I owe you

	IVO
	In view of

	MANUF
	Manufacture

	MDL
	Model

	MEMO
	Memorandum

	MGR
	Manger

	MIN
	Minimum

	MKT
	Market

	MSG
	Message

	NCRY
	Necessary

	NLT
	No later than

	OBS
	Observe

	OBT
	Obtain

	ORD
	Ordinary

	PAT
	Patent

	PC
	Piece

	PKG
	Packing

	PL
	People

	PLZ
	Please

	POSS(BL)
	Possible

	PROD
	Product

	QLTY
	Quantity

	RCV
	Receive

	REF
	Reference

	REGL
	Regular

	REP
	Representative

	RESN
	Reservation

	RPT
	Repeat

	RESPON
	Responsible

	SEC
	Section

	SITN
	Situation

	STD
	Standard

	TEL
	Telephone

	TEMP
	Temporary

	TGM
	Telegraph

	THO
	Though

	TKS
	Thanks

	TRD
	Trade

	TRF
	Traffic

	U
	You/Your


    There are some letters symbol.Z means people/person,because "Z" looks like a personal head, which is usually written in the top right corner of a word or symbol.
For example: Japanese: JZ.C means government，govern. The Greek letter C read/ga: ma /, approximate government, so they use C to represent government, both the government.
Governmental official can be expressed as CZ.P means politics, political.The Greek letter P read/pai/, approximate politics says, here.The politician can be expressed as PZ.E means total, totally, entire, entirely, on the whole, all in all, to sum up, ect. E means the total cost of the mathematics symbol.G means efficient, effective。G for the efficiency of symbols.Q means inflation.Because this symbol looks like a balloon.A means agriculture. agriculture.Frequently used, so use first letter instead.B means business.Cx means conflict， confrontation ."x"means against.The letter "C" to reduce as opposed to the concept of conflict and confrontation.W means work, employ.It is the first letter of the work.So WZ can be used to represent the worker, and W (Z in the above said during the letter, said the employee at the bottom of the letter).I means industry, industrial .Letter I like a chimney, so it can be used to represent the industrial.U looks like a glass, in the notes means contract, agreement, treaty, agreement generally only succeed in the negotiations, after the deal was said "toast".If within U fill in the 2 x x x x, can be said for as (bilateral), fill in the 3 expressed by trilateral (triangles).Fill in 1 Unilateralism (unilateral), fill in the m (multiple) means multilateral-ism.T means "leaders" : leader, head so the head of government, the head of the company can be expressed as CT. ⊙ as a circle round table, the middle point represents a potted flower, this symbol can be said the meeting, the meeting, such as: the meeting, conference, negotiation, seminar, the discussion, the symposium.K this symbol look like a fish, so it means "fishing" and so on fishery related vocabulary.O circle represents the earth, reveals the equator, so this symbol can be said of international and the world, global, international, worldwide, global, universal, etc.J represents pleasant, joyful，happy，excited, etc.L means unsatisfied, discomfort, angry, sad, etc.EO represents as we all know, as is known to all, as you have already heard of, etc. O represents indifferent, apathetic, unconcern, don't care much, etc.

    There are punctuation symbols.× means wrong/incorrect，something bad，notorious，negative, etc.( ) represents among, within, etc.≠ means be different from, etc.～ means about/around，or so， approximately, etc./ means cross out, eliminate, etc.: means say, speak, talk, marks, announce, declare, etc.? means question，issue，eg. Taiwan issue：tw?. ". "(dot) the ". "the position of the point of different concepts are not the same as" d "means yesterday," .y "means last year. " 2 m "means two month line."Y" said this year, "y2." two year later "next week", can be expressed as "wk. A" means Sunday afternoon.∧also means but,however.√ means good situation:right/good，famous/well-known，etc.☆ means important situation :important，exemplary,best，outstanding，brilliant，etc. N means exchange，mutual, etc.

& express and，together with，along with， accompany，along with，further more，etc.∥ means end，stop，halt，bring sth to a standstill/stop, etc.

    A long word processing method.’-ism’  write as’ m’.eg.socialism Sm.’-tion’ shorthand for
‘N’ .eg.standardization stdn.’-cian’ shorthand for’ o ‘.eg.technician techo.’-ing’ shorthand for
‘G’.eg.marketing MKTg.’-ed’ shorten for ‘d ‘.eg.accepted acptd.’-able/ible’ shorten for bl.eg.available avbl.’-ment’ shorten for ‘mt’.eg.amendment amdmt.’-ize’ shorten for ‘z’ .eg.recognize regz. ‘-ful’ shorten for ‘fl’ . eg.meaningful mnfl

4 The practicing method of interpretation note-taking in TEM-4 listening part
4.1 The logical of interpretation note-taking in TEM-4

    Students start practicing interpretation note-taking method, all very seriously, full of freshness and enthusiasm, but they tend to focus too much on the note taking, and ignores the whole meaning of the listening text, understanding the information affects the brain and hearing. And the process of taking notes is a perception into Lenovo, analysis, synthesis, and then converted into words of complex thought processes. Therefore, interpretation note-taking method in concrete application in the listening English majors should pay attention to the following questions.
    When contacting method of interpretation note-taking at the beginning, students adjust good state of mind, adhere to the principle of step by step. Because in the initial stage, beginners often encounter the following problem: students can't remember what note symbols; The use of the death note is difficult to effectively in the process of listening comprehension symbols for record; Unable to make notes on the basis of understanding the listening text: hear what just remember what or wish to write down every word I had heard, and so on. This leads to a student did not understand the text, also don't understand their own notes. Such as these are normal phenomenon. Therefore, students need to know "Rome was not built in a day", master interpreting notes method step by step. At the same time, in actual listening teaching process, students can from some difficulty smaller, length is shorter, the listening material of moderate speed and is suitable for taking notes. Slightly difficult material to slow again, let oneself as far as possible on the basis of the understanding meaning for recording, and then put a few more times to improve and perfect, do not under the original text to study what words should be taking notes, how to record is to use symbols or interpretation note-taking.
4.2 The short-term practicing methods
    Develop good memory ability for the improvement of listening, spoken language and flexible transformation plays an important role. The training of the training of language structure and vocabulary are relying on the good memory. Someone did test, when the sense perception of information, the short-term memory can accommodate more than 20 words of sentences, or a group of ten digit Numbers. According to psychologist research in our country, our country adult short-term memory span an average of seven figures. Short-term memory training methods mainly refers to the retelling exercise method. It refers to some of the text as the training material, after the student after hearing these materials retell the text content in the source language in practice. Retelling exercise is a can further consolidate memory contents, and effective way to improve memory ability. It can be subdivided into continuous simultaneous repeat, repeat, the source language source language source language delay repeat, repeat the four types of source language delay interference. After three practice for the "shadow" of the early, middle and high three stages. Continuous retelling refers to the source language and the skills training for students from consecutive interpretation to the simultaneous interpretation gradually transition a practice method. In the process of practice, teachers choose different language training material, after the broadcast among language recording, pause playback, requests the student to retell what you hear in the source language. In the process of listening, students should concentrate on listening to head down, seize the key information, induction center the effect, had a rough grasp for input. In the process of retelling and students want to guarantee the basic content and the significance to be complete as far as possible, and to avoid focusing too much on how accurate even hard to repeat in form of the source language, pay attention to the training forms and apart from the simple to recite. Source language simultaneous retelling is that at the beginning of the recording students tightly with the speaker read or early recorded news recording, meeting materials, etc. The aim of this training is to develop a reasonable allocation of attention ability and the training heard that synchronization of simultaneous interpretation skills, students strive to maintain repeat content integrity. The source language delay retelling refers to the at the same time, the students are listening to the source language to the jet lag behind, a spokesman for 2 to 3 seconds. Follow miraculously in the source language word by word to repeat what they hear. Retelling, ear, brain, mouth to operate at the same time, it is a training requires a lot of concentration. After a long time of training, students speak and understand the speed, face and voice tone will have larger difference. Such as news, talk shows, debate, speech is a good material for this type of training. Source language repeat delay interference refers to the source language delay retelling increases "interference" on the basis of practice, namely is synchronized in listening, speaking at the same time, the hand also want to move. Students can since 1000 began writing, according to the bottom in the form of a written down 999998997... , also can write person names, place names such as irrelevant content, to achieve the effect of dispersing attention.
4.3 The problem and solution in TEM-4 listening part
    Some students in the process of listening to don't distinguish between the primary information and secondary information, trying to understand the full text, word for word, indiscriminate information leading to the cerebral cortex, the result can only understand fragments without system understanding of the full text or sporadic when doing listening comprehension, attend caught some details, but failed to understand the main meaning. Many students do the listening comprehension, ability is weak, taking notes is in a state of passive to receive, feel receiving information has yet to enter the brain system is fleeting, only some vague impression, there is no clear understanding.
    In the TEM-4 exam listening because of a large amount of information, fast speed, and the short-term memory ability of the human brain is limited. Take notes to help strengthen memory, promote understanding, and actively strive for the time, taking notes is very necessary. Only by taking notes to do interpretation work. However, the dictation have the same situation. Students should listen and write down words and sentences in a short time, so notes ability training and training in particular. How to cultivate the ability to take notes? First of all, learn how to distinguish the main information and secondary information and bold choice. Just grab the idea, understand it on the line. Secondly, to learn to record points, quickly put down topic sentences or words of these meaningful text information. Third, to make notes clearly the need for simple and concise and to the point, note taking techniques. It is necessary to summarize the exploration of some good shorthand, Generally we use abbreviations, symbols and simplification to save the writing time. Abbreviations only need to use an abbreviation of the word parts such as: diff=difficult, for=foreign, p./pp =page/pages, Q =question,esp. =especially math=mathematics., simplified refers to the use of telegraphic notes language. Candidates can use phrases and sentences do not try to put sentences to express clear; use of phrases and sentences without long sentences, only remember the words: subject and predicate. For example: An earthquake shook the northwestern coast.. Earthquake shook coast just wrote, the meaning of basic integrity.

    In the notes in the process, students often through the late discourse comprehension or the whole text of the overall understanding of the previous discourse in the notes of missing or inadequate, and the notes into actual translation before timely remedy. In the process of taking notes, in the face of high input information the density, such as for example, once the spokesman for faster speech rate to a certain extent, it is difficult to avoid omissions. For such omissions, there are two main methods: if the missing information is isolated, secondary, the interpreter can choose to ignore, so as to ensure the important information for the recording and understanding. But if the missing information is very important, such as a spokesman in the missing information are highlighted or complementary interpretation, students have responsibility for the previously recorded notes appropriate complement to avoid the final target of omission and audience to understand and accept the loss. In addition, in the process of taking notes, due to the lack of background knowledge, or because the source language is quite professional, students may also record in the previous misunderstanding of the source language, but after the information to help master. In this case, the student is responsible for the timely modification of notes into the prior to its earlier in the case of misunderstanding notes were otherwise, will cause the wrong translation, the need to rely on the understanding source language audience misunderstanding.
5 The application of interpretation note-taking 
5.1Note-taking in dictation part  

    In the practice process of retelling and notes to adhere to the principle from easy to difficult, and in accordance with clauses to training - paragraph - the order of the chapter. Sentences retelling training can be divided into three steps. The first step is to listen to the sentences and asked the students in the primitive information after hearing a sentence meaning expressed roughly; The second step, listen to the sentences, use English to the content repetition; The third step, listen to the sentences, synchronization and read the content. Through the above three steps of training, students can not only improve the accuracy of the hearing, but also to enhance the capacity of short-term memory. Language and language training can also be carried out in accordance with the three steps above, in addition to remind students to pay attention to the speaker's thought and grasp the material logic. This link of training the students anti-interference ability, memory, ability to read and generalizations have higher requirements. In the process of training, students must to pay attention to the following two points: (1) notes as concise as possible, students should be more focus on listening and understanding. In does not affect the reading, on the basis of notes to remember the more simple, the speed will be faster, so you have more time to listen to and thinking. (2) pay attention to the logical and gradation of the note. Students can use "bilingual + symbol" language. It is important to note that keep the organization, administrative levels feeling and try to make the word and the word presents the correlation on the vision, have a logical relationship between words and symbols, such ability ensure the readability of the note

    Summed up in the most simple words: interpretation of notes is to use simple symbols, text, line to record the logical relation between the source language information and important information point.
    Interpretation of notes and not dictation, it isn't noting all the words down. In the translation, notes is an auxiliary means of memory, not a substitute for memory; Recorded in the notes on the logical relationship and information point, and a large number of not record information is still need to rely on the brain memory, note is to remind, the action of memory activation. Interpreting notes the main meaning, logic relationship between meaning and Numbers, proper nouns and technical terms (selex yanukovich, 55 and 56). Interpreting notes of words you can use the source language, also can use the target language, or bilingual combination. Note is used in the main symbols
$: $, money; Rich, rich; Do want to have: mathematical symbols, idiomatic symbol, graphic symbols, English word letters and abbreviation (Wu Zhongming, 2009) 
    After the relevant subject or a paragraph, can draw a long horizontal line at the bottom of the symbol, and later information. It is important to note that in the notes record logic relationship is indispensable. Try to compare two methods of records of the following:
(1) he $⌒ ¨
(2) tho/he does $b / ⌒ ¨
(" tho "said" although ", "b" means"but)
5.2 Note-taking in listening lecture part
    In the listening comprehension in the professional TEM-4 listening lectures, it is unwise that if students record hearing information only by brain. It attempts to use notes to completely replace the memory of the brain work, think the more common in remember, the less the memory load, the more brain center energy to logical reasoning. But notes also take attention behavior itself, "dictation" record more difficult than even the reasoning results directly from the brain memory footprint. So this notes method is not suitable for students.
    Interpreting note-taking method theory, interpretation of notes is a continuation of the interpretation of reasoning and memory, the interpreter of short-term "working memory" supplement or a certain long time memory. It cannot completely replace the memory function of interpretation, mainly by collating the primitive thinking line to calibrate the intention of the source language speaker, and key to express information, it can play the role of a "road map". Interpreting note-taking mainly reflects the source language, in other words, the logical relationship speaker intention as well as some keywords of presentation. This notes method is often used some simple symbols and abbreviations.
    For example：What I want to talk about or try to talk about here is Clinton’s economic plan. But again, as I’ve said before, I don’t want to discuss it in any great economic detail. There are a couple of reasons for this, I guess. First of all, because I couldn’t, even if I wanted to. And secondly, if I did, this would certainly become a very boring exercise indeed. We don’t want to listen to a lot of facts and figures.
In Interpretation note-taking form：
克*
E /plan 
b ×/self
① ×Cn
tho 
② if boring fact
fig×
In the above notes: " b, ∵, (1), (2)" information such as the if, tho, arrow, and notes of the layered convex space structure is clear
Conclusion
    Interpretation note-taking plays an important role in TEM-4 examination. Only master methods and skills of the interpretation note-taking can lay a solid foundation for the smooth listening. Interpreting note-taking needs systematic study and unremitting training, so as to form a certain notes system, it can make whole interpretation ability and the effect is significantly improved. Interpretation is a complicated human activity, it needs to oral expression ability, bilingual understanding ability, psychological control ability, flexible ability, etc. Various kinds of comprehensive skills improve. Notes skills while plays an important role in interpretation, but only as a brain note of auxiliary means, help interpreter to restore the source language content, effective cooperation of brain and notes is the interpretation of the key to success. Note was the result of individual characteristics and instantaneous reaction, is the perfect combination of inheritance, imitation and individual innovation, need personal in the long-term practice and repeated practice to master. This paper tries to explore the notes of consecutive interpretation practice, hoping to provide some useful reference for interpreting beginner. Of course, the hearing part of notes method is based on the students understand the material. Students want to get good grades in the TEM-4 examination, they not only master good methods and skills, more important is in the usual studies hard solid ground in practice the basic skills. Only in this way, good problem solving methods and techniques to make the examiner more advantages in the examination.
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